6308_10 ATA Carnets Instruction 2017_ATA Carnets Instruction 07/12/2016 15:06 Page 1

ATA CARNET- THE PASSPORT FOR GOODS
An International Customs Facilitation Scheme

The ATA Carnet is a temporary admission document which acts as a ‘PASSPORT FOR GOODS’ for three main categories of Community status
goods:
l commercial samples
l goods for presentation or use at trade fairs, shows, exhibitions or similar events
l professional equipment (which is solely for use by, or under the personal supervision of the holder or his nominated representative)

Using a Carnet eliminates the need for a Custom declaration at border points and the deposit of a guarantee or bond in the country of temporary
importation. It can be used for a trip covering more than one country and includes numerous exits and re-entries in the country of origin during the
period of the validity of the document. This validity can never exceed one year. Temporary admission under cover of ATA carnets applies to goods,
which will be re-exported in the same state in which they were imported.
A carnet may not be used for:
l
l
l
l
l
l
l
l

goods to be sold or hired out abroad for financial gain
perishable or consumable items (as they would not normally be re-exported)
goods which are temporarily exported for processing or repair
goods on which a CAP (Common Agricultural Policy) refund will be claimed
goods used as a means of transport
the exportation of unaccompanied goods, or by post
foreign goods temporarily imported into the E.C. under a Customs Temporary Importation Concession
equipment to be used for the construction, repair or maintenance of buildings or for earthmoving and like projects

EC/CPD/CHINA - TAIWAN CARNET

Agreement has been reached between the EC, Taiwan and the International Chamber of Commerce to establish a system of Carnets similar to that
for ATA Carnets. The Carnet covers goods temporarily imported/exported between the EC and Taiwan and is called an EC/CPD/China-Taiwan
Carnet. (CPD = Carnet de Passage). Other than a different colour code and A4 format to distinguish it from the ATA Carnet, the conditions for its
use, the goods for which it can be used and EC Customs procedures are identical to those for the ATA Carnet.

HOW TO OBTAIN AN ATA CARNET

1. Complete the official application form and pay the issuing fee (as shown below):
London Chamber Members* (24hr service)
London Chamber Members *(Express service)
Non-members (24hr service)
Non-members (Express service)

£195.36
£390.72
£325.56
£520.92

*Members are required to state their membership number on the application form when applying for a Carnet

2. Lodge the adequate security to cover duty, etc.

The ATA Carnet provides a guarantee to the Customs of a foreign country into which the goods are temporarily imported that all duties, taxes etc.
will be paid to them if the conditions under which they allow these into the country are breached. The issuing Chamber must receive an equivalent
security from the Carnet user. This security must be for an amount equal to the highest rate of duty and taxes applicable to the goods in any country
of destination, and transit if applicable. It will disregard any preferential tariffs that may be in force at the time because Customs authorities may
themselves ignore such preferential rates. The security, to the nearest pound, must be given in one of the following ways:- by cash or a Banker's
Draft, bank or insurance company guarantee, (in which case the banks or insurance companies must comply with certain criteria) or through the
Carnet Security Scheme or by arrangement through your insurance broker*. Please note that guarantees will only be accepted when given on the
Issuing Chamber's official form.
Carnet Security Scheme* - The ATA and ‘CPD/China-Taiwan Carnet Security Scheme’ is an ‘in-house’ system set up by the London Chamber of Commerce and
Industry (LCCI) to simplify the means by which the Carnet user can arrange for the Security to be provided without having to supply either Cash, Banker's Draft
or Guarantee from an approved Bank. The applicant pays a one off, non refundable fee based on the security amount required.
The benefits to the Carnet Holders are:l ‘While You Wait’ processing and issue.
l No ‘freezing’ of assets or funds (as with other institutions).
l Availability throughout network.

3. Complete the Carnet forms according to your trip.

For further details T: +44 (0)20 7203 1845 or +44 (0)20 7248 4444 and ask for Carnets.
London Chamber of Commerce and Industry - Export Documents - Carnets - Postal Address: 33 Queen Street, London EC4R 1AP
or T: +44 (0)20 7203 1844, 1846, 1847, 1852 or +44 (0)20 7248 4444, F: +44 (0)20 2703 1921
Counter hours: 9.00am - 5.00pm (Monday to Friday).
© London Chamber of Commerce and Industry - All reproduction rights reserved
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There are a pair of vouchers for each departure, visit, transit and/or exhibition, and always a green front cover.

The LONDON

Chamber of Commerce and Industry

ATA Carnet No.

To be completed by Issuing Chamber

N/A
Chamber of Commerce, and my membership No. is ..............................................................

Country

Country

SWITZERLAND

Country

Country

1

No. of
transits

No. of
visits

(Yellow)

Country

Country

exp.

No. of
transits

No. of
visits

re-imp.

Country

Country

No. of
transits

No. of
visits

IMPORTANT: The reverse side of this form MUST also be completed

Ensure that you have sufficient pairs of blue/transit vouchers as per fair/exhibition
literature e.g. Switzerland requires 3 pairs of blues as well as 1 pair of whites.
(c) Professional Equipment
Is solely for use by or under the personal supervision of the holder or his nominated representative and excludes
equipment to be used for the construction, repair or maintenance of buildings or for earthmoving and like projects.
(a), (b) and (c) are the main operations acceptable. Other operations may be acceptable depending on the country
where the goods are to be used.

EUROPEAN
WATCH, CLOCK AND JEWELLERY FAIR, BASEL
.........................................................................................................................................................................................................................................

(a) Commercial Samples
(b) International Trade Fair/Exhibition (please give name and place)

No. of
transits

1

No. of
visits

A Company Limited by Guarantee. Registered in England No.15993. Registered Office: 33 Queen Street London EC4R 1AP

33 Queen Street London EC4R 1AP
T: +44 (0)20 7248 4444 F: +44 (0)20 7203 1921
W: londonchamber.co.uk E: lc@londonchamber.co.uk

delete as
appropriate

The Carnet is required for:

tra. / tra.

Transits
(Blue)

imp. / reexp.

Visits
(White)

in TRANSIT. Number of EXITS from the EC:

for use in the following countries (please indicate the number of VISITS being made to each country and those countries being crossed

................................................................................................................................................................................................................................................................

JOHN DOE OR ANY OTHER AUTHORISED REPRESENTATIVE
...............................................................................................................................................................................................................................................

apply for an ATA Carnet in the name(s) of (give name(s) of accredited person(s) who will use the Carnet)

a member of the

020 7123 4567
......................................................................Telephone No. ........................................................
Fax / E-Mail ............................................................

1 HIGH STREET, LONDON, AB1 2DC
...............................................................................................................................................................................................................................................

BRITISH EXPORTS LTD.
(name and address of firm) GREAT
..............................................................................................................................................................................................

A.N.OTHER
I, .......................................................................................................................................................................................................for
and on behalf of

To:

(This form should be completed in typescript or by hand in ink and block capitals)

PLEASE NOTE IT NORMALLY TAKES 24 HRS TO PROCESS
YOUR CARNET. IF YOU REQUIRE THIS CARNET TO BE
POSTED BACK PLEASE ENCLOSE A STAMPED
ADDRESSED ENVELOPE.
EXPRESS SERVICE IS AVAILABLE.

To be completed by Carnet holder

ATA CARNET APPLICATION FORM & UNDERTAKING:

UNDERTAKING

(1) BanAdressak

Address

........................................................................................................................................................

DETAILS OF BANK IF OPTION NUMBER 3 CHOSEN
........................................................................................................................................................

(1) Name and Address

from the following Bank or insurance company*

£
£
£
£

COMPLETE (Standard Fee – £325.56
Member Fee – £195.36 incl VAT)
ONLY
as a deposit of security (to nearest £1)
WHICH
using “in-house” Carnet Security Scheme or
OPTION
by arrangement through your insurance broker
APPLIES

(1) Bank Draft/Cash for
(2) Immediate cover for
(3)
Security fee
(3)
A Guarantee for

£
£

TODAY’S DATE

Date .................................................................................................................
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This is a legally binding document by which the holder accepts a full responsibility for any issues arising
from the use or misuse of the carnet. A carnet will not be issued without a correctly completed and
signed ATA Carnet Application Form. If the Carnet Application Form is not signed by a signatory of
the company, a Letter of Authority must be completed (as per example on the reverse of this
booklet).
Please read this form carefully and make sure you understand it fully before signing it.

APPLICATION FORM:

JANUARY 2017

The Chamber reserves the right to refuse to issue a Carnet to any applicant at any time without indicating any reason.

* For commercial samples carnets the period may be only 6 months, for exhibitions the period may be limited to 2 months, professional
equipment a minimum of 6 months, and for imports covered by a blue transit voucher, the period of transit may be one of days.

NOTES:
The guarantee/deposit should be for a sum (calculated to the nearest pound sterling only) equivalent to the highest
total amount of customs duty taxes and additional charges to which the goods listed would become liable on importation into any
one of the countries for which the carnet is valid, plus a further 10 per cent of the amount.
If the amount of duty payable is not readily assessable, the Chamber reserves the right to fix the amount of the
guarantee/deposit in the light of individual cases.
Any guarantee/deposit will be returned when the Carnet is surrendered to the Chamber and found to be correctly
discharged.
For imported goods the Chamber may require sight of either a duty paid invoice or customs entry. Foreign goods temporarily
imported into the EC under a Customs Temporary Importation Concession do not qualify for inclusion in a Carnet.

SECRETARY / GREAT BRITISH EXPORTS LTD.
Signed X COMPANY
.......................................................................................
Signed X NAME AND POSITION OF SIGNATORY.
Signed X NOTE THAT SIGNATORIES MUST BE COMPANY EMPLOYEES OR DULY AUTHORISED.

Signed X ....................................................................................... X

The use of a Carnet does not absolve the holder from observing the Customs regulations of the countries operating the
scheme, e.g. import and export prohibitions or restrictions. In certain circumstances a U.K. export licence or an import/export
licence for countries to be visited or crossed in transit may be required. For U.K. information please
contact Dept for Business, Innovation & Skills, T: +44 (0)20 7215 4594, W: www.bis.gov.uk
In accordance with EEC Regulations 2913/92 and 2454/93, the carnet will be issued in the European Community only for
Community goods. N.B . Goods should be re-exported without having undergone processingor repair, except
normal depreciation due to the use made of them. Normal Customs documentation must be used for the
exportation of goods by post.
For this purpose Community goods mean goods:
A) obtained in the EC
B) released to free circulation, or
C) obtained or produced in the EC, either from goods referred to in B) or from A) and B).

I have read and understood the conditions of the guarantee, and declare that the above particulars and those in the list of
goods attached are true and correct and I undertake to return the Carnet to the Chamber after use.

I further agree that the Chamber may at its discretion, effect a conditional Discharge subject to the Chamber not
receiving any further claims etc. within the 33 month period.

I further agree to pay the Chamber immediately upon receipt of its demand in writing all or any such sum or sums of money
which it may have paid or be called upon to pay in respect of any professional or other fees, costs, liabilities and expenses of any
nature whatsoever incurred by the Chamber as a result of, or in connection with, the issue of the Carnet.

I agree that the Draft/cash on deposit or Guarantee may be used to reimburse the Chamber for any duty, taxes or charges as
above should these be incurred and for any fees charged by the Chamber for the issue or regularisation of the Carnet and that
any interest on monies held by the Chamber shall be retained by the Chamber.

* Banks must be on the the Financial Services Authority List of Banks Incorporated in the United Kingdom (www.fsa.gov.uk/list_banks) and meet the minimum rating
(1)
Bank
Address
requirements
which
are: Fitch
IBCA: Short term F1, Individual B, Legal 2. Moody’s: Short term P-1, Financial strength B. Standard & Poor’s: Short term A-1
* Insurance companies must be authorised by the Financial Services Authority (to check, visit website: www.fsa.gov.uk and select FSA Register and enter Firm name), be
incorporated in the United Kingdom and meet the minimum rating requirements which are: Fitch IBCA: Short term F1, Claims-paying ability AA-. Moody’s: Short term P-1,
Financial strength Aa3. Standard & Poor’s:Short term A-1, Financial Strength AA

Security:-

Issuing fee:- (1) Cheque/Cash for

If the goods are not re-exported, for whatever reason(s), within such period, I accept responsibility for any negotiations or
proceedings with any Customs direct or indirect, and to pay all duties, taxes and charges which may result from non re-export or
failure to observe Customs regulations and requirements both in the United Kingdom and abroad.

attach the list of goods to be entered in the Carnet and undertake to repatriate the goods in question. Further that the goods
will be re-exported from any country into which they have been temporarily imported. WITHIN SUCH PERIOD AS STIPULATED
BY ANY CUSTOMS*. And further declare that the value is the true commercial value of these goods and that they will not be
used for commercial gain.

GREAT BRITISH EXPORTS LTD.
...............................................................................................................................................................................................................................................

A.N.OTHER
I, the undersigned .............................................................................................................................................................of
............................................

APPLICATION FORM (Can be handwritten)
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It is advisable that a goods list is checked by the issuing office prior to printing / typing it out, as to avoid
your document being rejected due to incorrect numbering or lack of detail.

The back of each voucher should contain the List of goods that are being temporarily exported using a
Carnet. All the goods must be individually itemised with each item having its specific description (i.e. serial
numbers etc). Only the items with identical description can be grouped together, in which case the
itemisation in column 1 must correspond to the number of pieces in column 3 (i.e. the totals of column 1
and column 3 must tally). If your goods list does not fit on the back of the voucher, then it must be done in
a same format on separate pieces of (A4) paper, with the back of Carnet forms left blank.

Boxes A, B and C (front of each voucher) and the goods list (back of each voucher) have to be completed
before the carnet forms are submitted for issuing. Box A should contain holder details corresponding to the
details stated on the application form (i.e. company name and address). Box B should contain name(s) of the
person(s) who will accompany the carnet throughout the journey. If the representative is not known at the
time of completing the forms then a statement ‘ANY AUTHORISED REPRESENTATIVE’ should appear in
this box, and the holder would subsequently produce an ‘Authorisation Letter’ (on a company’s headed
paper and signed by the holder) to authorise chosen person to use the carnet. Box C should contain either
‘COMMERCIAL SAMPLES’, ‘INTERNATIONAL TRADE FAIR/EXHIBITION’ or ‘PROFESSIONAL
EQUIPMENT’ that should correspond to the option circled on the Application form.

These must be the A4 sized forms that contain holder’s details as well as the list of goods that are being
temporarily exported. The number of vouchers in a Carnet depends on the itinerary. All the forms are in
pairs (apart from the green front cover Page1), each having a specific function (Exp. = exportation out of EU,
Imp. = importation into destination country, Re-exp. = re-exportation from the country where the original
import was made, re-imp. = re-importation into EU. Blue Tra. vouchers may also be required for transit or
exhibition purposes. Certain countries do not accept Carnet for all categories (please consult a Security Rate
Chart or your nearest issuing office).

CARNET VOUCHERS:

BOXES A, B and C and THE GENERAL LIST (Must either be typed or printed - NOT handwritten)
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LETTER OF AUTHORITY

A carnet may be issued in the name of an individual or a company who must be permanently resident in the United Kingdom. However, it may be
used by any person provided the user carries a letter from the named holder authorising such use (see the example below). The holder may also
allow an Agent to handle the Carnet through the customs on his behalf, again provided that the Agent holds a Letter of Authority. Box B on the
Green Front cover and the coloured vouchers would then contain the statement: ‘Any authorised representative’.
Draft Letter of Authority to be typed on firm’s headed paper.
TO WHOM IT MAY CONCERN
I / We ................................................................................................. (name of Carnet Holder)
Of .................................................................................................................. (Company name)
hereby appoint ......................................................................................... to be my / our Agent
for the purpose of dealing with and signing ATA Carnet No. ..................................................
issued by the London Chamber of Commerce under the appropriate International Convention, and
guaranteed by the London Chamber of Commerce and Industry, and to deliver to customs any
documents required in this connection.
Date: .................................................. Signed: ..........................................................................
Proprietor, Partner, Company Secretary, Director

APPLICANT CHECK LIST

1.

Is the application form signed (and a letter of authority given, as per example above, if applicable)?

3.

Do the number of forms in the Carnet correspond to the number stated on the application form?

2.

4.

5.

Do columns 1 and 3 tally?

Are only boxes A, B & C on the front of the forms filled out?

Is the total value in words and figures typed at the end of the list?

6.

Has the statement ‘Goods in Free Circulation’ (if applicable to column 6 of the General List) been typed at the end of the list?

8.

Is the correct fee enclosed? See reverse of application and undertaking form or front page of this booklet.

7.

9.

Is the security amount correct and has it been paid in the correct way? i.e. Cash, Bank Draft, Carnet Security Scheme, or
Bank / Insurance Company Guarantee (from an approved Bank or Insurance Company).
Are the weights stated? Carnets without weights for Switzerland will automatically be rejected.

10. If the list will not fit on the back on the forms, it must be reproduced on our list of goods sheets and the back of the forms left
blank. Three copies of the list are required in this case but only one if the list will fit. Single page lists not reproduced on the
Carnet forms will automatically be rejected.
11. All forms must be totally legible and typed (or printed through a printer).
12. Pen amendments on Carnets will result in the documents being rejected.

13. Certain countries do not accept Carnet for all categories - see security rate chart for details.

14. Carnets received for the Express Service (with a cut-off time of 4.00pm) are only accepted on the implicit assumption that
they are correct in every detail and accompanied by a repeat fee.

If you do not wish to use a Carnet or the intended destination is not a signatory to the ATA Convention you can obtain information on the
requirements of Customs authorities outside the EU from: Department for International Trade, King Charles Street, Whitehall,
London SW1A 2AH. T: +44 (0)20 7215 5000, W: www.gov.uk/dit
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15. All payments are to the account of the London Chamber of Commerce and Industry.

