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Top Tips for your LinkedIn Profile
1. Headline – If you are currently available you should mention this in your headline, if not use your headline to explain what you do in one line.
2. Add a photo – It should reflect your area of business but still be professional. Common mistakes include adding a social photo or wedding day image.
3. Header Image – You now have the ability to add a head image to your personal profile, again go for something professional that reflects your work.
4. Adding multimedia documents – Adding a company brochure or video to your profile gives recruiters a good idea of your business area, as well as showcasing your LinkedIn skills!
5. Summary Section – Make sure this details who you are, what you do and why you are on LinkedIn.
6. [bookmark: _GoBack]Add your contact details – Include an email address so recruiters can contact you directly, depending on your business you may also want to include a phone number.
7. Work History – Make sure it’s up to date and accurate, explain any gaps and include any volunteer work you’ve done.
8. Education – As above, make sure it’s up to date and accurate.
9. Skills endorsements and recommendations – Request these from your connections to add credibility to your profile.
10. Formatting – Your profile should be easy to read, as with your CV stick to bullet points and use clear headings.

We run regular FREE Training Webinars and Workshops on topics such as Linkedin, Glassdoor, Employer Brand and Recrutiment. Further info can be found at: http://www.easywebtraining.com/ 
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