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1. HMRC require that all payments made to employees are notified to them on or before payday, even if you pay someone less than the National Minimum Wage.
2. Married staff can share their tax free allowance if one or both partners earns below the threshold (currently £11,500pa).
3. PAYE records need to be keep for 3 complete tax years, National Insurance records need to be kept for 6 complete tax years.  We recommend to our clients to keep their records for at least 7 years this way they are covered for all eventualities.
4. Most businesses can claim up to £3,000 in employment allowance each tax year to offset against employer National Insurance liability.  
5. Auto Enrolment Pensions - Employers can postpone their Auto Enrolment for up to 3 months from you staging date but you must inform all employees in writing within 6 weeks of postponement. 
6. If you pay subcontractors to do work on behalf of your company, they need to register for CIS deductions with HMRC.
7. HMRC have launched a Personal Tax Account to help people across the country manage their tax affairs more easily.  The account will eventually bring all an individual’s tax and pension information and a host of exciting new services together in one place, putting you in control of your own information. 
8. In spring 2017 the way the government funds apprenticeships in England is changing. Some employers will be required to contribute to a new apprenticeship levy, and there will be changes to the funding for apprenticeship training for all employers.  Introducing the apprenticeship levy on 6 April 2017. The levy requires all employers operating in the UK, with a pay bill over £3 million each year, to invest in apprenticeships. This guidance provides information on how the apprenticeship levy will work.
9. All new employees should complete a starter declaration (https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/513621/Starter_checklist_v1.0.pdf) or provide a P45 when they join your business to ensure that the correct information is submitted to HMRC and they are placed on the correct tax code.
10. If an employee’s personal details change e.g name, address or marital status, it is the employee’s responsibility to inform HMRC, this can be one via their Person Tax Account.
To find out more about our payroll services and how we can help you with payroll, pension auto enrolment or construction industry schemes call us on 01933 409488. 


