	Job Description

	
	

	Job Title:
	Policy Manager

	
	
	

	
	
	

	Reporting to:
	Chief Executive

	
	
	

	Main Purpose of Job:
	

	
To identify strategic areas of concern to local business, set priorities for action and provide an effective representation and lobbying service on behalf of Northamptonshire and Milton Keynes Chambers of Commerce and their members.

As part of the Managers Forum contribute to the Chambers strategic plans through operational awareness of the whole business.


	Main Duties:
	

	
1. Develop the Chambers representation and lobbying strategy, planning annual campaigns for local, regional, national and member activity.

2. Generate responses to consultations on policy issues for central government, BCC and other bodies.

3. Co-ordinate and manage QES and other research contracts

4. Canvass the views of members and lobby on their behalf

5. Monitor and communicate all UK policy developments that pertain to members and the wider business community

6. Develop strong and effective relationships with local partners, BCC and other stakeholders

7. Develop contacts with members through networking and personal contact.

8. Produce relevant plans and reports on Representation activity

9. Work with the Managers Forum to develop and implement the Chamber’s business plans, ensuring a consistent implementation across the organisation.

10. Represent the Chamber at local, regional and national events/ meetings

11. Undertaking other duties commensurate with the post which may be needed to ensure the effective operation of the company as outlined in relevant operational plans or as directed by a senior manager.



	
[bookmark: _GoBack]This job description is not exhaustive due to the changing environment of Northamptonshire Chamber.  The job holder may be required to carry out other duties considered to be within the scope of the job.



