JBC’s Top Tips when recruiting an apprentice!

Produce an exciting job description.
Would you apply to a job that looked boring? Have a think about what you want the apprentice to do and list the tasks in the order of potential interest. Find out the interesting, appealing duties of the role and ensure those are listed. Filing isn’t exciting to anyone, but it may be essential for the role. If there are more attractive tasks, put those first.
Clearly outline career progression paths.
Apprentices can add real value to your organisation and it’s paramount that the opportunity to progress and grow is visible. Our apprentice feedback is that knowing they have the ability to progress in their place of work ignites them to work harder.
Offer a good salary.
If two jobs were in the same location and one was a higher wage than the other, would you apply for the lowest paid one? Roles with low salaries are often difficult to fill, as people would rather work for a company offering a higher wage.
Although the minimum wage for apprentices is low, from experience, a slightly higher salary attracts a better-quality candidate.
Plan your recruitment process.
Candidates apply for your position because they are genuinely interested. They want to know if they are successful and having to wait a long time for feedback often wanes their level of interest. We always say, the best candidates are snapped up quickly. If you keep them waiting too long, they are often attained by a competitor.
Showcase opportunities to learn. 
Apprentices apply for our positions because the chance to learn whilst gaining hands-on experience is the most appealing factor for many people. 
You should showcase the opportunities available to the candidates and let them know there is always opening to progress and learn new things.
Look for traits and potential, not qualifications.
People are looking to be an apprentice because they want to gain qualifications in a subject they love. They are not always highly skilled or extremely experienced in the world of work (however, there are exceptions!).
Apprentices are quick to adapt, keen to learn and always bursting with fresh ideas. Find out about them, their passion and their interest in your role. 
Company culture matters!
[bookmark: _GoBack]The work culture and values play a huge part in the personality of a company. When an employee fits in with the culture of a company, they are likely to want to work with this company for longer. It can improve productivity and employee retention through a strong company culture.
[image: ]
image1.png
JBC Skills Training)

TRAINING & APPRENTICESHIPS
IT Tech / Coding / Cyber Security




